
 

 

Dartmoor Forest Parish Council 
 

18th April 2024 
Councillor Briefing Notes for Meeting on 23rd April 2024 

7.30pm in Princetown Community Centre 
 

1. Apologies –  

2. Declarations of interest -  

3. Acceptance of minutes - As previously circulated for meeting on 26th March 2024. 

4. Urgent decisions since last meeting – none 

5. Governance Review - Council to consider and approve the updated documents as 
circulated prior to meeting. Documents sent by e-mail to Councillors.  
a) Snow Warden Procedure - revised by Cllr Easton 
b) Standing Orders – reviewed by all Councillors 
c) Financial Regulations – reviewed by Cllrs Geen, Byrom, M Williams  
d) Risk Management Strategy & Risk Register – reviewed by Cllrs Manning, Geen, H 

Williams 
e) Confirm who will review policies for May meeting:   See Appendix 1 for full list.  

i. Grants and Donations Procedure -  
ii. Members Code of Conduct - all Councillors 
iii. Complaints Procedure -  
iv. Transparency Code – all Councillors 

6. LOVE (Love Our Village Enthusiasts) Project – Cllr Hazel Williams to update on 
progress to date and proposed actions. See appendix 1 for examples of leaflet, labels 
and form. See Financial report for details of expenditure to date.  

7. Tidy Princetown Sessions – Council to discuss and decide whether to continue these 
monthly sessions led by Cllr Mark Williams. If these sessions continue Council is asked 
to agree a budget for purchase of weed killer as suggested by DNPA which is £32.95 
for 2.5lts (Amazon).  

8. Public Meeting – Double Yellow Lines and CCTV. Council to agree a date for a 
public meeting where the two issues can be presented to residents, queries responded 
to. A general level of public support is required to take these issues forward, as agreed 
at the March 2023 meeting.  Need to agree who will lead/present on these issues and 
how to advertise it.  Suggested date 14th May 2024.   

9. 1st PUBLIC SESSION - Residents are invited to give their views and question the 
Parish Council on agenda items, or raise issues for future consideration. 

10. Parking Issues – no additional issues raised at time of publishing the agenda  

11. Residents’ issues or concerns –   
a) Email received from L Huntley, Venville House 26/03/24 expressing concern 

regarding the large lorries turning in/out of Station Road when delivering to the 
Brewery. They are mounting the pavement to make the turn and recently damage 
was caused to a parked car.  Council to consider if any action should be taken to 
address this.  

12. Planning – No applications at the time of publishing the agenda.  

https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/994_1589520054.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1066_827580257.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1065_1887748365.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1062_1653171225.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1067_63590832.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1061_1094939424.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1068_1156879348.pdf
https://www.amazon.co.uk/KinderPet-WeedKiller-Glyphosate-Driveways-Dandelions/dp/B0CK4Y5XFL/ref=pd_ci_mcx_di_int_sccai_cn_d_sccl_1_1/262-0782178-9589320?pd_rd_w=YdOLq&content-id=amzn1.sym.6448d24d-f04d-4e11-90e5-10165d266aa2&pf_rd_p=6448d24d-f04d-4e11-90e5-10165d266aa2&pf_rd_r=PXG0V4WJ1JA359QDNCQ1&pd_rd_wg=BR4Zt&pd_rd_r=bc2fea75-960d-4c6b-bf65-fdf8e9c5f09a&pd_rd_i=B0CK4Y5XFL&psc=1


 

 

 

Received 19/04/24 0156/24 Application at The Forest Inn, PL20 6SD.   Extension 
requested to allow Council to consider application and discuss at May meeting. 
Extension confirmed 22/04 from DNPA planning officer, Oliver Dorrel.  

13. Financial management - see Financial Report for details 

14. DFPC WhatsApp group – Council to consider using a WhatsApp group for informal 
communications between Councillors and Clerk, as raised by Cllr H Williams.  

15. Updates on correspondence/ actions from previous meetings -                          
a) ‘Welcome to Princetown’ signs: email received from Brad Elliott DCC Highways  

10/04/2024 Cost has increased slightly to £275 (previous estimate was £241 which 
was funded by donation from Charity Shop)  

b) Council e-mail addresses:  response from WesternWeb 16/04/24 
Hi Jackie 

Yes – it is possible, and we have done this for a number of parish councils. 

The email addresses have to be in the same format as the website address – i.e. 

xyz@dartmoorforestparishcouncil.gov.uk – this is mandated by the Cabinet Office. 

The system we use allows the clerk to add, delete and inspect all the mail accounts, although 

for many councils we do the set-up and deletion at no charge. 

Councillors have a Webmail access via a login link on the DFPC website or they can set up 

accounts on phones, tablets, PCs, etc. Each councillor can add a signature, out-of-office reply, 

etc., and can change their password. 
 

The cost for the system is £72 + VAT per year (in total – not per councillor), based on the 

expected storage. If this increases the annual charge will increase, or we can advise on 

keeping storage to a minimum. 
 

The accounts can be set up very quickly. The clerk account will be transferred to the new 

system, which can take 48 hours to migrate all the emails, although the account can be used 

before that. We need to know the email accounts you want – although normally we set them 

up as firstname.lastname@councilname.gov.uk, and can use the councillor listing from the 

website to do this. 
 

One consequence of moving the clerk account is that there will be a reduction in the annual 

hosting charge for the website of around £40 per year. 

 
c) D-day Celebrations – 6th June - Lamp Light of Peace: no progress contacting DNPA 

to see if they will purchase a D-Day flag to fly form Visitor Centre.  
d) Mower service:  no progress 

16. Reports from Committees, Sub Groups and Special Interests:   

17. 2nd PUBLIC SESSION - Residents are invited to give their views and question the 
Parish Council on agenda items, or raise issues for future consideration 

18. Exchange of information – Around the table discussion for any matters to be shared 
for information or to request they are put on agenda for next meeting 

19. Date of next meeting - Annual Parish Meeting 1900 Tuesday 28th May 2024   
  Annual Parish Council Meeting 1930 Tuesday 28th May 2024  
  Princetown Community Centre   

https://dartmoor-online.tascomi.com/planning/index.html?fa=getApplication&id=162163&language=en
mailto:xyz@dartmoorforestparishcouncil.gov.uk
mailto:firstname.lastname@councilname.gov.uk


 

 

 

Appendix 1 
Cllr Review of Governance Documents  - All documents due for review by August 2024 

Governance Docs Policy   Procedure   Assessment  Notices 
 

 Documents  Suggested Lead Reviewers 2024  Completed 

 
Risk Register  

Clerk, Cllrs Manning, Geen &        
H Williams 

  April  

1.   Standing Orders  All  April   

2.   Financial Regulations  Clerk, Cllrs Geen, Byrom,              
M Williams 

April  

2.1  Grants and Donations Procedure  Clerk, Cllrs Geen, Byrom  + 
vacancy 

May  

3.   Members’ Code of Conduct  All May  

3.1   Complaints Procedure  Cllrs Manning & Watson + 
vacancy 

May  

4.   Transparency Code  All  May  

4.1   Community Engagement Policy  Cllrs Watson, Byrom, Wood June  

4.1.1 Publication Scheme  
 

Clerk June Needs to include costs 

4.1.2 Privacy Clerk  June  

4.2   Princetown CCTV Policy  Cllr Manning & Cllr M Williams + 
vacancy 

June  

4.2.1 Princetown CCTV Data Protection 
Impact Assessment  

Cllr Manning & Cllr M Williams + 
vacancy  

June  

5.   Risk Management Strategy  Clerk, Cllrs Manning, Geen &       
H Williams 

April  

5.1  Play Area Inspections Procedure  Cllrs M Williams, Byrom, Wood, 
Greatrex 

July  

5.2  Lengthsman and Grounds 
Maintenance Procedure  

Clerk & Cllr Williams + vacancy July  

5.2.1 Lengthsman and Grounds 
Maintenance Risk Assessment  

Clerk & Cllr Williams + vacancy July  

5.3  Snow Warden Procedure   Cllr Easton + Council  March Full review/ re-write 
needed 

5.3.1  Snow Warden Risk Assessment  Cllr Easton + Council  March 

5.4  Memorial Inspections Procedure  Clerk, Cllr Greatrex & Watson  March Who does annual 
inspections? When? 
How recorded?  

5.5 Burials Procedure Cllr Greatrex & Watson + 
vacancy 

Aug  

5.6 Public Seating   Cllr Greatrex & Vacancy (x2)  Aug  

 

https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/748_700960737.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/994_1589520054.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1066_827580257.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/946_426592401.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1067_63590832.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/947_197693286.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1068_1156879348.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1064_131986858.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1069_48742710.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1070_644049091.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1063_1451218792.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1071_2051895034.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1071_2051895034.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1065_1887748365.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1060_1898369046.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1059_344088376.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1059_344088376.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1072_1110112746.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1072_1110112746.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/950_1601185892.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1038_634021830.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1057_358252806.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1073_2076761395.pdf
https://www.dartmoorforestparishcouncil.gov.uk/data/uploads/1058_209670026.pdf


 

 

 

 

Appendix 2 – Flyer  
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